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Renewal Overview Report: Introduction

Tracking NCE subscription renewals across different commitment types and trial plans used to take a lot of time. 

Now, a new report consolidates all the information in one place and gives a detailed view of each subscription’s 

current setup.



Renewal Overview Report: Download

Access the reports module by clicking the Reports icon located in the top bar.



Renewal Overview Report: Introduction

Next, in the left-hand menu, scroll down until you find the Renewal Overview report.



Renewal Overview Report: Introduction

Click the Filter button, then select one of the two options from the IncludeAll dropdown list. Selecting FALSE will

generate a renewal report for NCE subscriptions only, while selecting TRUE will generate a renewal report for all

services. After making your selection, click the EXECUTE button.



Renewal Overview Report: Introduction

Next, click the EXPORT button, then select XLSX to open the file in Excel.



Renewal Overview Report: Introduction

Finally, when you open the generated report, you can view all the necessary fields to identify the subscription and 

review the details of its upcoming renewal.
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