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Click on the Reporting menu at the top. 
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On the left side, scroll down to find the Sales submenu. 
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Click the filter button next to MSCSPSeats. Select today’s date, then click the Execute button. 
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The information will load into the portal. To view it more clearly, you can export it as an Excel file. Click the EXPORT 

button at the bottom, then choose the XLSX option. 
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After downloading and opening the Excel file, you’ll see the total number of active seats in the Seats column, 

along with a breakdown of the customers who have purchased them. 
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